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TERMS OF ENGAGEMENT  

This Terms of Engagement document (Representation Agreement) establishes the relationship between you 
(“Client”) and Basin Law Group, LLC (“Attorney”) for your estate planning, tax planning, elder care planning 
and/or business planning.  The Terms of Engagement document explains the scope of our representation; the 
obligations we have to each other for disclosure and confidentiality; our duties if you become disabled; and 
administrative information.  

1. CONDITIONS.  This Agreement will not take effect, and Attorney will not be obligated to provide legal 
services, until Client returns a signed copy of this agreement and pays the initial deposit called for under 
Paragraph 4. 
 

2. SCOPE OF SERVICES. Client hires Attorney to provide the following legal service(s): 
 

☐ Creation and Execution of Revocable Trust   ( 1 ) ☒ Creation and Execution of Last Will & Testament  ( 1 ) 

☐ Creation and Execution of Special Needs Trust (     ) ☒ Creation and Execution of Power of Attorney  ( 1 ) 

☐ Creation and Execution of Irrevocable Trust   (    ) ☒ Creation and Execution of HealthCare Documents  ( 1 ) 

☐ Initial Funding of Trust ☐ Company Formation  (     ) 

☐ Elder Care Planning ☐ Other:  

                    

 
This agreement does not cover litigation services of any kind, whether court, arbitration, administrative 

hearings, or government agency hearings.  Separate arrangements must be agreed to for those services.   
Our attorney-client relationship is strictly limited to the legal services in your estate planning matters and/or 

business formation matters (as set forth above), unless otherwise described in any letter which may accompany 
this document.  You understand that you are not relying on us for investment, accounting, or valuation 
decisions, or to investigate the character or credit of persons or firms with whom you may be dealing (such as 
insurance companies, accountants or investment advisors) unless otherwise specified in the letter.  We will 
advise you of developments as necessary to perform our services and will consult with you as necessary to 
ensure the timely and effective completion of our work. 

 
3. CLIENT’S DUTIES.  Client agrees to be truthful with Attorney, to cooperate, to keep Attorney informed of 

any information of developments which may come to Client’s attention, to abide by this Agreement, to pay 
Attorney’s bills on time, and to keep Attorney advised of Client’s address, telephone number and whereabouts.  
If Client fails to pay Attorney’s bills when due, Client gives Attorney permission to withdraw from the matter.  
Client will assist Attorney in providing necessary information and documents. 
Estate planning is an important and highly personal matter.  To be successful, estate planning requires that you 
disclose information to us about your family relationships and about your financial affairs that you will most 
likely regard as highly confidential.  Estate planning may also require you to make some difficult decisions.   
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You agree to provide us with all factual information and materials necessary to perform our services, and that 
you will be responsible for making decisions and determinations on matters not involving legal determinations 
as necessary for your estate planning.  We urge you to make a complete disclosure of your financial matters 
and your intentions concerning the disposition of your estate, because a failure to do so could make it 
impossible for us to give proper advice to you.  We cannot be responsible for undesired consequences caused 
by your failure to disclose information to us. 

 
4. LEGAL FEES AND BILLING PRACTICES.  Client agrees to pay legal fees and expenses as follows: 

 
 HOURLY FEE AGREEMENT: Client agrees to pay by the hour at Attorney’s prevailing rates for all 
time spent on Client’s matter by Attorney’s legal personnel.  Current hourly rates for legal personnel are as 
follows: 

 
 Lawyer (Court Appearances)………………………. $220/hour 
 Lawyer (Office Hours)……………………………... $200/hour 
 Lawyer (Travel Time)……………………………… $90/hour 
 Legal Assistants…………………………………….. $90/hour 

 
The rates on this schedule are subject to change on future representation agreements; however, these rates shall 
remain unchanged during the course of this representation for the current services set forth in paragraph 2. 
 
The time charged will include the time Attorney spends on telephone calls relating to Client’s matter, including 
calls with Client and other parties and attorneys.  The legal personnel assigned to Client’s matter may confer 
among themselves about the matter, as required and appropriate.  When they do confer, each person will charge 
for the time expended, as long as the work done is reasonably necessary and not duplicative.  Likewise, if more 
than one of the legal personnel attends a meeting or other proceeding, each will charge for the time spent.  
Attorney will charge for waiting time and for travel time, both local and out of town. 
 
☒  FLAT FEE AGREEMENT:  An agreed flat fee of  $600.00 for the legal services and associated 
expenses set out in paragraph two (2) above.  This includes all client communications with Attorney or 
Attorney’s staff regarding the services set out in paragraph two (2) above.  It also includes all changes or 
amendments requested in the documents produced in completing the services set out in paragraph two (2) 
above for one (1) year from the signing date of the original document.   

Payment in full is due at the time prepared documents are executed/signed by the Client and shall be 
considered “earned” by Attorney at that time.  If Client terminates this relationship prior to the conveying of 
the prepared documents, Client agrees to pay for the services already performed by Attorney as follows: the 
lesser of (1) the agreed flat fee of, (2) Attorney’s hourly fee for work already performed as set forth in the 
HOURLY FEE AGREEMENT paragraphs above. 

The Flat Fee includes one (1) physical copy and one (1) electronic copy of all prepared documents for each 
Client, as well as the preparation of up to five (5) warranty deeds.  Further deeds or copies, including locally 
retained originals, will be billed according to the terms in Paragraph 8.  All out of pocket expenses, including 
county and/or state filing fees are the Client’s responsibility and will be billed separately. 
 
  LEGAL DIRECTIVES: If selected, Client will be billed and Client agrees to pay $50.00 per year for 
continued enrollment in Legal Directives Document Storage.  This can be cancelled at any time by notifying 
Attorney in writing.  Enrollment will continue until the end of the end of the current contract period.  A contract 
period is 12-months from the initial date of enrollment.  
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  LEGAL LEGACIES: If selected, Client will be billed and Client agrees to pay $____________ per year 
for continued enrollment in Legal Legacies.  This entitles the Client to an in-person or phone (client’s choice) 
review with Attorney once per calendar year to review any changes or updates that may be needed based on 
Client’s circumstances.  It also includes a complete restatement of the trust and all trust related documents 
once every three (3) years (a $1500.00 value) to ensure that all estate goals are current and to update any 
language in documents based on changes in the field of estate planning.  Continued enrollment will also result 
in a fee discount of .005% if Basin Law Group, LLC is hired to administer your estate.  This can be cancelled 
at any time by notifying Attorney in writing.  Enrollment will continue until the end of the end of the current 
contract period.  A contract period is 12-months from the initial date of enrollment. 
 
    ADVANCED FEE RETAINER 

Client has paid an advanced fee retainer deposit of $__________________. 

This deposit will be applied to hourly charges incurred for the above listed services.   The initial deposit, as 
well as any future deposits, will be held in a trust account.  Client authorizes Attorney to use that fund to pay 
the fees and other charges as they are incurred.  Payments from the fund will be made upon remittance to 
Client of a billing statement.  Client acknowledges that the deposit is not an estimate of total fees and costs, 
but merely an advance for security. 

Whenever, if the deposit is exhausted, Attorney reserves the right to demand further deposits.  Client agrees 
to pay all deposits after the initial deposit within 14 days of Attorney’s demand.  Unless otherwise agreed in 
writing, any unused deposit at the conclusion of Attorney’s services will be refunded to the Client. 

Time is charged in minimum units of one quarter (1/4) or twenty-five percent (25%) of an hour.   

5. APPOINTMENTS.  Our normal office hours are 9:00am to 3:00pm, Monday through Thursday, although 
appointments may be available at other times if necessary.  Due to travel schedules and office needs, we see 
our clients by appointment only.  If you must see your attorney on an urgent matter, please call ahead and we 
will try to accommodate you.  When you call, please give the receptionist a brief description of the problem 
(confidentiality is assured).  This will greatly assist us in helping you. 

 
6. PHONE CALLS. The nature of our work requires us to give our full attention to the legal matter at hand.  It 

is possible that a phone call from you cannot be immediately taken by your attorney.  Sometimes our support 
staff may be able to assist you on the matter, but if it is a legal matter, you will be referred to your attorney.  
Our practice in these situations will be to schedule an appointment for a phone call with your attorney.   

 
7. EMAILS.  Email is a great way to communicate with our office.  While we take steps to ensure the security 

of our email systems, no system is 100% secure, so please be mindful when sending sensitive information.  
We will try to respond to all emails within 24 hours, but due to travel schedules, it may take several days before 
a response can be sent.  If your matter is urgent, please send the email and follow up with a phone call to our 
office so an appointment can be set. 

 
8. COSTS AND OTHER CHARGES. 

a. In general, Attorney may incur various costs and expenses in performing legal services under this 
Agreement.  Client agrees to pay for all costs, disbursements and expenses in addition to the hourly fees.  
The costs and expenses commonly include fees fixed by law or assessed by public agencies, long 
distance telephone charges, messenger and other delivery fees, postage, photocopying and other 
reproduction costs, travel costs including parking, fuel, transportation, meals and hotel costs, 
investigation expenses and consultants’ fees and other similar items.  Except for the items listed below, 
all costs and expenses will be charged at Attorney’s cost. 
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b. Consultation and Investigators.  To aid in the representation in Client’s matter, it may become necessary 
to hire consultants or investigators.  Client agrees to pay such fees and charges.  Attorney will select any 
consultants or investigators to be hired, and Client will be informed of the person chosen and their 
charges BEFORE their services are engaged. 

 
9. BILLING STATEMENTS, PAYMENT TERMS AND DEFAULT.  Attorney will send Client periodic 

statements for fees and costs incurred.  Each statement will be payable within thirty (30) days of its mailing 
date. We expect prompt payment. We reserve the right to postpone or defer providing additional services or to 
discontinue our representation if billed amounts are not paid when due. Clients will be charged a time price 
differential of 1.5% per month for delinquent bills.   If it becomes necessary to turn the account over to 
collections Client agrees to pay reasonable attorney fees and a collection fee of thirty-five percent (35%) of 
the remaining balance. 

Client may request a statement at intervals of no less than 30 days.  If Client requests a statement, Attorney 
will provide it within 10 days of the request.  The statements shall include the amount, rate, basis of calculation 
or other method of determination of the fees and costs, which costs will be clearly identified by item and 
amount. 

 
10. DISCHARGE AND WITHDRAWAL.  Client may discharge Attorney at any time.  Attorney may withdraw 

with Client’s consent or for good cause.  Good cause includes Client’s breach of this Agreement, including 
refusal to pay Attorney’s bills, refusal to cooperate with or to follow Attorney’s advice on a material matter or 
any fact or circumstance that would render Attorney’s continuing representation unlawful or unethical.  When 
Attorney’s services conclude, all unpaid charges will immediately become due and payable.  After services 
conclude and upon request by the Client, Attorney will deliver to the Client Client’s file and property in 
Attorney’s possession upon payment of any outstanding fees. 

 
11. DISPUTES.  By this document, the Client and Attorney agree that any controversy or claim arising out of or 

relating to this contract, or breach thereof, including but not limited to any dispute relating to services provided, 
attorney fees or expenses, shall be settled by arbitration administered in accordance with the Uniform 
Arbitration Act and judgment on the award rendered by the arbitrator(s) may be entered in any court having 
jurisdiction thereof. 

12. ATTORNEY RECORDS.  Original documents and the Client’s records will be returned to the Client at the 
conclusion of the representation.  Our own files pertaining to the matter will be retained by the firm (as opposed 
to being sent to you) or destroyed. These firm files include, for example, firm administrative records, time and 
expense reports, personnel and staffing materials, credit and account records, and internal attorneys’ work 
product (such as drafts, notes, internal memoranda, legal research, and factual research, including investigative 
reports prepared by or for the internal use of attorneys). Any documents that are retained by the firm will be 
transferred to the person responsible for administering our records retention program. For various reasons, 
including the minimization of unnecessary storage expenses, we reserve the right to destroy or otherwise 
dispose of any documents or other materials retained by or left with us within a reasonable time after the 
termination of the engagement.  

 

In-Office photocopying…………...…. $.25/page 
Additional Warranty Deeds……….… $50.00 each (Includes filing fee) 
Additional Estate Planning Binders.… $100.00 per binder. (includes all copies) 
Additional Will Originals……………. $25.00 (includes all copies) 
Additional USB Drive……………….. $10.00 
Original Document Storage………….. 
(secure offsite location) 
 

$15.00/year 
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13. CONFIDENTIALITY.  The Professional Ethics rules require us to keep all information that you disclose to 
us confidential and not disclose it to persons outside Basin Law Group, LLC without your permission.  The 
lawyer who is primarily responsible for your estate planning work may need to disclose information about 
your affairs to other lawyers and paralegals within Basin Law Group, LLC to best meet your needs.   

If other professionals not in Basin Law Group, LLC are working with us on your estate planning with your 
permission (such as your accountant, a bank trust office, a financial planner, an insurance agent, or another 
law firm), you agree that we may disclose information to them as necessary to allow them to fulfill their role 
in your estate planning.  We will use our judgment in making disclosures to these other professionals; unless 
you instruct us otherwise, you agree that we may disclose information to them as we decide is necessary for 
your best interests.  Terms of confidentiality are also supplemented by the Spousal Conflict Letter in cases of 
dual representation. 

 
14. OUR DUTIES IF YOU BECOME DISABLED.  The professional ethics rules authorize us to attempt to 

continue a normal attorney-client relationship with you if you become unable to make sound decisions about 
the matters you have retained us to advise you about.  These rules also authorize us to seek the appointment of 
a guardian or to take other actions to protect your interests if we reasonably believe this necessary. 

The law permits you to appoint an authorized agent to act on your behalf.  For example, you can appoint an 
attorney-in-fact under a durable-power-of-attorney document.  The authorized agent can continue to act on 
your behalf even if you later become unable to make your own decisions.  If the authority that you give to the 
authorized agent is broad enough, the authorized agent can make decisions for you concerning your estate 
planning and any other matters that you have retained us to advise you about.  For example, that authority 
could include that ability to make gifts of your assets during your lifetime (and perhaps include the ability to 
make gifts to this authorized agent), and to execute contracts and agreements on your behalf. 

If you have designated an authorized agent to act on your behalf under a power-of-attorney document or 
some other arrangement, and if in our judgment that authorization is broad enough to include the authority for 
that person to instruct us on your estate planning or any other matters that you have retained us to advise you 
about, you agree that we can continue to represent you in your estate planning or those other matters, and that 
we may rely upon the communications and instructions from your authorized agent.  You also agree that we 
may communicate with your authorized agents and disclose information to them that is relevant and necessary 
to allow them to make informed decisions on your behalf, including information that has been communicated 
to us by you that is protected by attorney-client confidentiality. 

We reserve the right to refuse to act upon your authorized agent’s instructions and instead to take whatever 
action that we reasonably believe necessary to protect your interests if we reasonably believe that your 
authorized agent does not have the authority to act on your behalf in the matter that we represent you on, or if 
we reasonably believe that your agent is not acting in your best interests or in furtherance of your objectives 
as we understand them,. 

15. LIABILITY.  If any claim or action is brought against us or any personnel of the firm and such claim arises 
from the Client’s negligence or misconduct, the Client will hold the Attorney harmless and indemnify the 
Attorney for all damages incurred. 

 
16. DISCLAIMER OF GUARANTEE AND ESTIMATES.  Nothing in this Agreement and nothing in 

Attorney’s statements to Client will be construed as a promise or guarantee about the outcome of the matter.  
Attorney makes no such promises or guarantees.  Attorney’s comments about the outcome of the matter are 
expressions of opinion only.  Any estimate of fees given by Attorney shall not be a guarantee.  Actual fees 
may vary from estimates given. 
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17. ENTIRE AGREEMENT.  This agreement contains the entire agreement of the parties.  No other agreement, 
statement, or promise made on or before the effective date of this Agreement will be binding on the parties. 

 
18. SEVERABILITY IN EVENT OF PARTIAL INVALIDITY.  If any provision of this Agreement is held in 

whole or in part to be unenforceable for any reason, the remainder of that provision and of the entire agreement 
will be severable and remain in effect. 

 
19. MODIFICATION BY SUBSEQUENT AGREEMENT.  This Agreement may be modified by subsequent 

agreement of the parties only by an instrument in writing signed by both of them or an oral agreement only to 
the extent that the parties carry it out. 

20. FACSIMILE SIGNATURE. Client's facsimile signature on this agreement will constitute Client’s original 
signature and Client's acceptance of the terms of this Agreement. 

 
21. EFFECTIVE DATE.  This Agreement will govern all legal services provided by Attorney on behalf of Client 

commencing with the date Attorney first performed services.  The date at the beginning of this Agreement is 
for reference only.  Even if this Agreement does not take effect, Client will be obligated to pay Attorney the 
reasonable value of any services Attorney may have performed for Client. 

THE PARTIES HAVE READ AND UNDERSTOOD THE FOREGOING TERMS AND AGREE 
TO THEM AS OF THE DATE ATTORNEY FIRST PROVIDED SERVICES.  IF MORE THAN 
ONE CLIENT SIGNS BELOW, EACH AGREES TO BE LIABLE, JOINTLY AND SEVERALLY, 
FOR ALL OBLIGATIONS UNDER THIS AGREEMENT.  THE CLIENT SHALL RECEIVE A 
DUPLICATE OF THIS AGREEMENT. 

 
CLIENT :  DATE:  
 
 

Signature 
 
 

  

 
 

Print Name   

CLIENT :  DATE:  
 
 

Signature 
 
 

  

 
 

Print Name   

 
 
 
 

BASIN LAW GROUP, LLC 
PRIVACY POLICY NOTICE 

 
Attorneys, like other professionals who advise on personal financial matters, are now required by federal law to inform their clients of 

their policies regarding privacy of client information.  Attorneys have been and continue to be bound by professional standards of 
confidentiality that are even more stringent than those required by this new law.  Therefore, we have always protected our client's right to 
privacy. 

In the course of providing our clients with legal advice, we sometimes receive significant personal financial information from our clients.  
If you are a client of Basin Law Group, LLC, you should know that all information that we receive from you is held in confidence, and is not 
released to people outside the firm, except as agreed to by you, or as required under applicable law. 

We retain records relating to professional services that we provide so that we are better able to assist you with your professional needs 
and, in some cases, to comply with professional guidelines.  In order to guard your nonpublic personal information, we maintain physical, 
electronic, and procedural safeguards that comply with our professional standards. 


